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Select dataset 1 
Once you log in, this page will appear.  Select the data set you wish you use.  

username 

username 

Use the drop-
down menu to 

the right of your 
username to 

switch between 
databases. 



Select time period 

Note: Once  
selected, the time 
period will appear 

in the blue filter 
placeholder at the 

top of the page 

2 

Select the time period for 
which you want to run the 
report- starting quarter on the 
left and ending quarter on the 
right. 
 
The system will automatically 
default to the last four 
available quarters. 
 



Select data filters. 

Note: We will use Provider selection as an example for 
this manual, but this selection process applies to most 

data filters in PCA Plus V2. 3 

• User Group Search (UG) includes groups you have made within your PCA account. Instructions for creating and 
saving groups are in Section 5 of this manual series. 

• Pre-defined Group Search (PG) are groups designed by New Health Analytics and included for use in the PCA 
tool.  These groups serve varying purposes and can be uniquely created based on the specifications provided by 
the user’s organization. 

• Code/Desc Search (C) will display all possible selections for that category (see the example above) 

Use the dropdown menu to change the 
search display or list options.  
 
User Group Search is the default PCA 
setting, but we will use Code/Desc Search 
for the remainder of this section. 



Select data filters. 

Note: We will use Provider selection as an example for 
this manual, but this selection process applies to most 

data filters in PCA Plus V2. 3 
1 

Click on the provider 
name to highlight it. 
“Ctrl” can be used to 
select more than one 
provider at once.  
 

2 
Use arrow keys to move the highlighted 
provider names into the selected filter box 
on right. The single arrows will move 
individual and selected sets back and forth. 
 

3 Selected filters will be 
displayed in box on right 
and removed from box on 
left. They can be 
unselected by using left 
the arrows to move them 
back. 

2 1 3 



Select data filters. 

Note: We will use Provider selection as an example for 
this manual, but this selection process applies to most 

data filters in PCA Plus. 

Press “Search” after entering 
text and results will be 
displayed below. 

If advanced search finds the 
provider you are looking for, 
check the box and click “Append 
to main search” to add it to your 
selected filter list. 
 

You can also manually locate filter 
items by: 

• Typing the first few letters into the 
search box 

• Using the Advanced Search feature, 
shown to the right 

3 



Select data filters. 
While the process described on the previous slides applies to most filters in 
PCA Plus, there are a few differing filter options due to the nature of that 
selection. 

3 

For example: 

For Clinical Codes options for diagnosis 
and procedure codes, PCA Plus has both 
ICD-9 and ICD-10 codes available. 
Clicking the dot next to either option will 
bring up the respective code set. The rest 
of the selection process remains the 
same. 
 

For both Length of Stay 
(LOS) under the  
A/D/T heading and Charges 
under the Charges/Payor 
heading, the filter option is 
based on  a range which 
the user will manually input. 



Design your report. 

Use the Output, Layout, and Details selection options.  
Instructions for understanding and utilizing the differences between these options are 
in a later section of this manual. 

4 
The Output Type will 
determine your options for 
the rest of the layout 
design.  
 
We will run a Standard 
Report for this section of 
the manual -  it is a 
commonly used format for 
quick-viewing.  

For this demo, we will run the report with no specific layout selections 
made. 

The Layout Type will 
determine which selection 
options appear below. 
 
The Case Details 
“selections” drop down 
menus allow the user to 
display the filtered data in 
layers for more specificity.  
 
If no selections are made, 
the data will still be filtered, 
but will be displayed in the 
default standard report 
settings. 



Run your report. 

The blue strip at the top of the page displays all selected filter items. This placeholder is useful 
for verifying that your filter selections are correct before running the report. 

5 

Click “Submit” when you 
are ready to run the report. 

A blue bar will appear if the run request has been successfully 
submitted to indicate that the report is processing. 

Once you have confirmed your filters, click “Submit” at the bottom of the page. 



Run your report. 
When the report is generated, the page will extend downward, allowing the user to scroll 
down and view it in the same browser window. Instructions for downloading and saving 
this report are in a later section of this manual. 

5 

If there is no data matching the 
request, a red box will appear with 
the text “No Data Found.” 

This is a Standard 
PCA Report Output. 
The data has been 
mined based on the 
filter selections.  
 
Each heading is an 
active link that 
allows for sorting. 
Column totals 
appear along the 
bottom of the report 
view. 



NEW HEALTH ANALYTICS 

Website:  
http://newhealthanalytics.com/ 
 
 

Support Center: 
http://support.smanha.com/ 
 

 
Phone: (804) 245-8240 
info@newhealthanalytics.com 
 
Address: 
200 Westgate Parkway, Suite 104 
Henrico, VA 23233 

For information regarding 
our products, PCA Plus 

software support, and 
customer service, please 

contact: 

Help & Support 


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11

